User guide for reporting using ASEKOL portal
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Logging into system

Link to access the information system is on the website www.asekol.com. In the upper part select

the tab Login IS.
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The Scrapinator visits
the regional capitals

The Srapinator will visit
the regional capitals in
June, September and
October. The
“Srapinator is Coming”
eventis intended to
maotivate citizens notto
throw their old elecirical
appliances and
fluorescent lights into
waste bins, butto
return them for
recycling.
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The World of Recycling
visits the regional
capitals of the Czech
Republic

The World of Recycling
truck, with an interior
simulating a normal
Czech household, will
visit all the regional
capitals of the Czech
Republic in June and
September. This will
take place inthe
framewark of the
entertainment and
educational
“Scrapinatoris
Coming” road show.
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Asekol newly provides
for fulfiliment of the
duties in category 9
{monitoring and
control devices)

On the basis of
o the Resolution of

the Ministry of the
Environment of
February 13, 2008, Ref.
No. 760/ENVIOS-
128/720/09, ASEKOL
§.1.0. provides for
fulfillment of the duties
related to taking back
and reuse of electrical
and..
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On this page choose your signing in version — username with password or username with RSA

passcode.
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In new window, there is opened logon screen into system. Please, fill in username and password or
username and RSA passcode.
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Username Please sign in to begin.

Password



After pressing Sign In button you will be logged into system and start page for Reporting is loaded —
Dashboard.
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2008 1 1 (] @ Postal adress: Blatenska 425, 36235 Abertamy
2007 1 1 1 1 User name: Be. Jakub Adamec
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Current sheet form to download

Upload current sheet




Dashboard

On system start page (Dashboard) there are three basic items:

1) Your sheets archive — this is overview table about statements from last period with icons

2) CQurrent sheet form — you are able to download current period statement or upload filled

3) [Contact info}- contact data and company data verification. If any item is out of date, please,
click on Contact us and fill in form with actual data. After confirming this form, these data are
sent to our employee into e-mail and we will update your data as soon as possible in our
information system. Changes on our web approve during 24 hours, after synchronization

between our information system and web portal.
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Current period statement template download

On system start page (Dashboard) click on Current sheet form to download in Current sheet form
table.
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Current sheel

Current sheet form to download
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Other period statement template download

In menu item Sheets on left side (Sheet forms) you are able to download statements also for another
than current period.
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you are here: {sheets from year 2009)

Quarter From day Sheet Type Sheet State Rejection Reason

Current sheet
+2009
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+Current sheet

+For other quarter
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Current period statement upload

From Dashboard you are able to upload current period statement clicking on item Upload current
sheet.
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Dashboard ‘ Sheets | Bc. Jakub Adamec

you are hiere: dashboard (home)

1Q 2Q 30 4Q Y Testovaci klient SSP en

2009 ! pfidential adress: Blatenska 425, 36235 Abertamy

2008 1 1 (] @ Postal adress: Blatenska 425, 36235 Abertamy

2007 1 1 1 1 / User name: Be. Jakub Adamec

i I 1 i / E-mail: jakub.adamec@asekol.com
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2005 ! )y .
Mobile number: 728411861
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= ! - Vykaz nebyl zaslan/sheet noj

Current sheet form to download

Upload current sheet

Before statement upload you will be asked to confirm contact data. If any item is out of date, please,
click on No and fill in form with actual data. After confirming this form, these data are sent to our
employee into e-mail and we will update your data as soon as possible in our information system.
Changes on our web approve during 24 hours, after synchronization between our information system
and web portal.
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Dashboard | Sheets |

Be. Jakub Adamec

wou are here: (contact info)

M If you sent some canged contact infgfmation during last 24 hours, it can't be changed in this form. In these case please choose "Yes" and continue.

> Current sheet Company name: Testovaci klient SSP en

+2009 Residential adress: / Blatenska 425, 36235 Abertamy

+2008 Postal adress: / Blatenska 425, 36235 Abertamy
User name: / Be. Jakub Adamec
E-mail: / jakub.adamec@asekol.com

= Upload Phone number: / 261303268

Mobile number: / 728411861

»Current sheet

*For other quarter Is contact info OK?,

»Corrective (after invoicing)

+2008



When contact data are correct (or you already updated your contact data and they are just not
synchronized), click YES and choose filled statement from your directory structure clicking Browse
button. And then click on Upload button.

Knowledge () asekol

Dashboard | Sheets Bc. Jakub Adamec

you are here: (upload a sheet)

+ Current sheet Continue with sheef™ploading.
»2009 Upload a sheet:
»2008
Upload a sheet

File =

Sheet you want to upload.

[ |[ Browse
+Current sheet
+For other quarter Upload

+Corrective (after invoicing)

If you didn’t fill in Summary data, you will be asked, whether your company imported or exported
any product. If you select NO button, your statement will be uploaded into system and during 24
hours will be processed.

KnowledgeTree’"

Dashboard | Sheets | Bc. Jakub Adamec

you are here
‘ompany import (manufacture) or export anything in the period?

+Current sheet Yes
+2009
+2008

If your company imported / exported any products, select YES and repair, please, summary data in
your statement and upload repaired statement in the same manner.



Other period statement upload
In menu item Sheets, download statement template for period you want to upload statement, fill in
and in Upload sheet part click on “For other quarter” item.

Knowl gdgeTree” () asekol

Dashboard | Sheets | Be. Jakub Adamec

you are here: (shgkts from year: 2009)

Quarter From day Sheet Type Sheet State Rejection Reason

+Current sheet

+For other quarter

+Corrective (after invoicing)

+2008

Before statement upload you will be asked to confirm contact data. If any item is out of date, please,
click on No and fill in form with actual data. After confirming this form, these data are sent to our
employee into e-mail and we will update your data as soon as possible in our information system.
Changes on our web approve during 24 hours, after synchronization between our information system
and web portal.
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Dashboard | Sheets | Bc. Jakub Adamec

you are here: (contact info)

M If you sent some canged contfict information during last 24 hours, it cant be changed in this form. In these case please choose "Yes" and continue.

* Current sheet Company name: Testovaci klient SSP en
+2008 Residential adress: / Blatenska 425, 36235 Abertamy
+2008 Postal adress: / Blatenska 425, 36235 Abertamy
User name: / Bc. Jakub Adamec
E-mail: / jakub.adamec@asekol.com
l - Upload Phone number: / 261303268
Mobile numbe/ 728411861
+Current sheet
+For other quarter Is contact injo OK?
Yes

+Corrective (after invoicing)

+2008



When contact data are correct (or you already updated your contact data and they are just not

synchronized), click YES and choose filled statement from your directory structure clicking Browse
button. After that, choose from list period you want to upload statement for and then cli
Upload button.

on

(=) asekol

Bc. Jakub Adamec

you are here (upload\a shest)

sCurent-sheek Continue with sheet uploading.

+2009
+2008

Upload a sheet:

Upload a sheet
File =
Sheet you want to upload.

[E:\2008-q3.xls XH Browse...

+Current sheet
Year and quarter. =
velect year and quarter

+For other quarter

+Corrective (after invoicing)

Upload

+2008

If you didn’t fill in Summary data, you will be asked, whether your company imported or exported
any product. If you select NO button, your statement will be uploaded into system and during 24
hours will be processed.
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Bc. Jakub Adamec

you ara here

+Current sheet Yes ,E
+2009
+2008

If your company imported / exported any products, select YES and repair, please, summary data in
your statement and upload repaired statement in the same manner.



Your sheets archive
In menu item Sheets you are able to view uploaded statements history.
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Quarter From day

Download ~ 2008/4Q  9.2.2009 CORRECTIVE © import 0K
+Current sheet -
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+Current sheet —
+For other quarfer Download ~ 2008/4Q 2212009 CORRECTIVE @ Import OK
 Comrective (fipr invoicing) Download ~ 20084Q  22.1.2009 CORRECTIVE @ Import OK
Download ~ 2008/4Q  22.1.2009 REGULAR @ import 0K
Download ~ 2008/3Q  23.1.2009 EXTRAORDINARY @ Import OK
+2008




Log out

Log out is accomplished clicking on button with door symbol in upper right corner.
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