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Logging into system 
Link to access the information system is on the website www.asekol.com. In the upper part select 

the tab Log in IS. 

 

Then choose link producers (statements). 

 



On this page choose your signing in version – username with password or username with RSA 

passcode. 

 

In new window, there is opened logon screen into system. Please, fill in username and password or 

username and RSA passcode. 

 



After pressing Sign In button you will be logged into system and start page for Reporting is loaded – 

Dashboard. 

 



Dashboard 

On system start page (Dashboard) there are three basic items: 

1) Your sheets archive – this is overview table about statements from last period with icons 

signalizing individual period state. 

2) Current sheet form – you are able to download current period statement or upload filled 

statement for current period into the system 

3) Contact info – contact data and company data verification. If any item is out of date, please, 

click on Contact us and fill in form with actual data. After confirming this form, these data are 

sent to our employee into e-mail and we will update your data as soon as possible in our 

information system. Changes on our web approve during 24 hours, after synchronization 

between our information system and web portal. 



Current period statement template download 
On system start page (Dashboard) click on Current sheet form to download in Current sheet form 

table. 

 

Other period statement template download 
In menu item Sheets on left side (Sheet forms) you are able to download statements also for another 

than current period. 

 



Current period statement upload 
From Dashboard you are able to upload current period statement clicking on item Upload current 

sheet. 

 

Before statement upload you will be asked to confirm contact data. If any item is out of date, please, 

click on No and fill in form with actual data. After confirming this form, these data are sent to our 

employee into e-mail and we will update your data as soon as possible in our information system. 

Changes on our web approve during 24 hours, after synchronization between our information system 

and web portal. 

 



When contact data are correct (or you already updated your contact data and they are just not 

synchronized), click YES and choose filled statement from your directory structure clicking Browse 

button. And then click on Upload button. 

 

 

If you didn’t fill in Summary data, you will be asked, whether your company imported or exported 

any product. If you select NO button, your statement will be uploaded into system and during 24 

hours will be processed. 

 

If your company imported / exported any products, select YES and repair, please, summary data in 

your statement and upload repaired statement in the same manner. 



Other period statement upload 
In menu item Sheets, download statement template for period you want to upload statement, fill in 

and in Upload sheet part click on “For other quarter” item. 

 

Before statement upload you will be asked to confirm contact data. If any item is out of date, please, 

click on No and fill in form with actual data. After confirming this form, these data are sent to our 

employee into e-mail and we will update your data as soon as possible in our information system. 

Changes on our web approve during 24 hours, after synchronization between our information system 

and web portal. 

 



When contact data are correct (or you already updated your contact data and they are just not 

synchronized), click YES and choose filled statement from your directory structure clicking Browse 

button. After that, choose from list period you want to upload statement for and then click on 

Upload button. 

 

 

If you didn’t fill in Summary data, you will be asked, whether your company imported or exported 

any product. If you select NO button, your statement will be uploaded into system and during 24 

hours will be processed. 

 

If your company imported / exported any products, select YES and repair, please, summary data in 

your statement and upload repaired statement in the same manner. 



Your sheets archive 

In menu item Sheets you are able to view uploaded statements history. 

 



Log out 

Log out is accomplished clicking on button with door symbol in upper right corner. 

 


